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Documenting your article
Object :  
Last Name :
First Name :



Company:



email :
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We need this document to prepare your article.

All our writers have to sign a non-disclosure agreement.
Production of an article on your own
1. Documentation 

You fill this document.
2. Preparation

You prepare a draft with a title, an introduction and three titled paragraphs of a total of 450 words, included spaces.

3. Proposition

You submit the text to a colleague (or work on it again 2 days later)
4. Corrections

5. Validation
6. Publication 
Production of an article with a journalist
1. Documentation 

You send us this document and your comments.

2. Preparation

A journalist prepares a draft with a title, an introduction and three titled paragraphs of a total of 450 words, included spaces.

3. Proposition

The journalist submits you a text.

4. Corrections

You send your comments

5. Proposition #2

The text comes back to you with corrections. (The points 5 and 6 can be repeated.)

6. Validation
7. Publication 
1. Overview
Key Words: indicate here the key words of your article

MESSAGE: which message are you trying to get through?

TITLE (previsional):

GENERAL SUBJECT:

Context:

Headline paragraph #1:

Headline paragraph #2:

Headline paragraph #3:

Quote: “









“
Remarks:

2. Straight From the Source

Tell your article with your own words in 1 page maximum (or record it on your Iphone by pretending that you answer to a journalist holding a microphone in 30 seconds)
3. Stories

Do you have any example that can illustrate this article.
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4. Ressources

Websites

Indicate here websites that can help the journalist:

Attached documents

Indicate here which documents you have attached and what kind of information the journalist can find.
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	Kind of information
	Page
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